Kak npasuibHO COCTaBUTb pe3loMe

AsTop: KoHcynbTaHT

NMoaroroButb pe3tome? Jlerko!
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Pe3toMe - BOKYMEHT, COCTOSILLLUA U3 5 OCHOBHbIX pa3aenos:***

1. XKenaemasi BONXHOCTb
2. IlnyHble cBepeHUs

3. O6pa3oBaHue

4. OnbIT paboTbl

5. [lononHuTeNnbHblIe cBeAeHUS

XKenaemasi no3mumns

***B 9TOM pasgene cnenyer ykasatbh TY AOMXHOCTb, HA KOTOPYIO Bbl MpeTeHayeTe unm
KOTOPYIO 3aHMManun Ha nocnenHem Mecte paboThbl.

He cTouT nepeyuncnsatb Yyepes 3ansaTyto HECKONbKO MPUEMEMbIX BAPMAHTOB, KOTOPbIE Bbl
MOXeTe paccMoTpeTb. B TOM cnyyae, ecnm Bac MHTeEpecyeT cpa3y HECKONbKO BakaHCUN,
nydwe coenaTtb HECKONIbKO pe3ioMe, a O0MXKHOCTb HanucaTb MMEHHO Tak, Kak oHa
cdbopMynupoBaHa B TeKCTe BakaHCcuu.

Ecnu Bawa npogreccus nogpasymMeBaeT HECKO/bKO cneumanmsaunia, XxenaTenbHo yTOYHUTb B
ckobkax Bally OCHOBHYIO cneumanuaaunto, 4Tobbl He NonyyaTtb NPennoxeHns o paboTe,
KOTOpble BaM M3HayanbHO He NoaxonsT.
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INnyHble cBeoeHUsA

“**B 9TOM pasnene ykasblBalTCs NepcoHanbHble JaHHble comckaTtenst u cnocobbl CBA3U C HUM.
Pestome - 310 ochuumanbHbIi LOKYMEHT, KOTOPbIA TpebyeT cobntoaeHns HEKOTOPbIX
dopmanbHocTen. XenaTenbHO He OrpaHnyYnBaTbCcs oamMunanen ¢ MHMUManamm, a ykasartb
Baww nonHbie ®amunuio, Nmsa, OTyecTBO.

B kayecTBe cnocoboB cBA3M cneayeT ykasaTb OANH N3 HOMEPOB TeNedoHOB (pabounii,
OOMaLHWiA, MOBUNBHBIIA), C MOMOLLbIO KOTOPOrO NPW 3auHTEPECOoBaHHOCTY paboToaaTenb
CMOXET C BaMun OrnepaTUBHO CBA3ATbCS. ECn ecTb Kakme-T0 BPEMEHHbIE OrpaHUYeHus,
yKaxuTe aT0 B KOMMEHTApUM PSAOM C TeNedOHHLIMM HOMEepaMMm.

Pasmellas pesiome B VIHTepHeTe, XenaTenbHO TakXe yKasaTb B Ka4eCTBEe BO3MOXHbIX
Crnoco60B CBA3M 3M1EKTPOHHbIA afpec, Ha Cnyyar, eCnv MeHeLXepam Mo nepcoHany
NOHaOoOUTCS MONMYYNTb OT BAC KakMe-TO YTOYHSIoWMe MaTepuarnbl, NoaTeepXx aaolme sauy
KBanMguKaLmio, Hanmyme KoTopbIX Bbl 0603HAYMNN B pe3toMe UM OTNPaBUTbL BaM TECTOBOE
3anaHve.

Ecnu Bbl NpeonoynTaeTe Kakon-To OOVH BUO CBA3WN 0K MONYYEHUS NPEnnoXeHuii oT
paboTonaTenei, BolaenuTe B pestomMe Hanbonee npuemMneMslii ons Bac.

[Mpwn XenaHnn Bbl MOXETE BCTaBUTb B PE3KOME CCbINKY Ha CTpaHunyky B IHTepHeTe,
cooep>kaulyto Baly dootorpaduio 1 aneMeHTbl NoOpTgONMo, ecnn 3Ta nHgpopMmaumsa nmeet
OTHOLWEHNS K NO3MUNN, HA KOTOPYIO Bbl NpeTeHayeTe. OQHako, He CTOUT neperpyxartb
pestoMe N1wHen nHdopmaumen, HenocpencTBEHHO HE OTHOCSLLENCS K Bawei HoBol paboTe.

Ecnun BMecTe ¢ KOMNaHMen, Bbl XOTUTE UAN FTOTOBbl CMEHUTbL MECTO npoXwueaHwmsA, oTpasnTe
9TOT PakT B pe3iome, yka3aB BO3MOXHble BapuaHTbl nepees3aa.

[ata poXaeHus 1 cBeeHUsi O CEMENHOM MOMOXEHUN, KakK NpaBunio, He SBNAIOTCS
o6s13aTenbHbIMM ANs 3anonHeHns. Ho, ecnu Bbl cHMTaeTe 3TN CBEOEHUS CMOCOBHbIMM
MOBMMUSITb HAa MPOLIECC Ballero TPyaoyCTPOMCTBA, BIMWMNTE MHADOPMALVIO B COOTBETCTBYOLMNE
pasgenbl.

YpoBeHb [0X0Aa Bbl MOXETE He yYKasblBaTb, OHAKO 9TO MOXET NoBneYyb 3a coboii 6onbluoe
KONIMYECTBO HENOAXOAAWMX BAM BaKaHCKI, HA PaCCMOTPEHNE KOTOPbIX NPUAETCA TPaTUTb
BpeMsi. Jlyywe oTpa3uTb TOT yPOBEHb 3apaboTHON NnaTbl, KOTOPbIA BAC yCTPOUT, Kak BapuaHT
- MOXXHO yKasaTb BW/KY 3apnnar.

O6pasoBaHue
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“**B aTOM pasnene cnenyeT ykasaTb y4ebHoe 3aBefeHne, B KOTOPOM Bbl MPOX0aNN
obyyeHne. He cnepyeT orpaHnyYnMBaTbCsl TONbKO hpal3amMu: «BbiCLIEEe», «CPeaHEee>,
«npodonnbHoe». XenatenoHo psaomM ¢ abbpeBmaTypoi 4aTh NOMHYIO PacWMdPOBKY
Ha3BaHus y4yebHoro 3aBeneHus. Obsa3aTenbHO yKaXuTe rof OKOH4YaHUs y4ebbl, B MPOTUBHOM
cny4ae MOXeT cO34aThbCs BrnevyaTneHune, 4to Bbl NpoaonxaeTe yuntbcs. HassaHme
doakynbTeTa unun cneumanbHOCTU TOXE ABNSETCS XenaTenbHONn NHopMaumen.

Mepeyncnute Kypcbl U TPEHUHTY C AaTaMn NPOBELEHMS, HA3BaHNAMN Y4ebHbIX 3aBeLeHWA 1
Nony4YeHHbIMM cepTudpukatamu. Ecnv B Bawem crnvcke nmeetcsi 60/bWwoe KOMYeCcTBO
NPOCNyWaHHbIX CEMUHAPOB, TO Nyyle BbiIbpaTtb N3 HUX Hambonee 3Ha4YMMbIe A5 TON NO3NLMUN,
Ha KOTOPYIO Bbl MpeTeHayeTe, YTobbl He NeperpyXaTb OCHOBHbIV pa3aen pestome. Beio
LOMONHUTENbHYIO MHAPOPMALIMIO, HE OTHOCSILLYIOCS HEMOCPEACTBEHHO K Ballei
NpodpeccrmoHanbHOM 0esiTeNbHOCTU, HO XapaK TePM3YIOLLYO BaC C MNOTIOXUTENbHOM CTOPOHDI,
Bbl MOXETE yKasaTb B COOTBETCTBYIOLLEM pa3nene.

B pestome cTyneHTa cnenyeT ykasaTb NnaHUpyeMblid FoL NOAyYeHus Aunnoma, a B rpacge
MpodoeccroHanbHbli OMbIT MOXHO yKasaTb AaTbl U MecTa NPOXoXAeHWsl NPaKTUKN Nan
BbINOJIHEHHbIE KYPCOBbIE, ANMNOMHblE PaboThl, CBA3aHHbIE C ByayLen npogeccueil.
CouckaTtensim 6e3 onbiTa paboTbl HAAO Kak MOXHO noapobHee coobWwmnTb O CBOMX
npodpeccrmoHanbHbIX HaBblkax B rpadoe ononHntenbHas nHpopmaums, 4Tobbl pestome 6bino
6onee MHPOPMATMBHbIM.

OnbIT paboTbl

“**CnenyeT nepe4ynmcnnTb B 06paTHOM XPOHONOrMYECKOM nopsake Mecta paboT 3a nocnenHue
3-5 net ¢ ykazaHvneMm OONXHOCTel, NoapobHbIM onncaHnem oyHKUMOHaNbHbIX 0693aHHOCTEN
N OOCTUrHYTbIX pe3ynbTaToB. Ecnv koMnaHum, B KOTOpbIX Bbl paboTanu, He 04eHb N3BECTHbI
Ha pblHKE, XenaTeNbHO PSAOM C HAa3BaHUEM AaTb KpaTKyko CnpaBKy o npodoune n macwrtabe
opraHnaaumm.

B Tom cnyyae ecnu Bbl elle npononxaete pabotatb, 0OCTaBbTe rpady C AaToin OKOHYaHMS
nocnenHero mecta paboTbl He3anonHeHHoW. Ecnu Bbl 3HaeTe TOYHYIO AaTy OKOHYaHWS Ballero
TEKYLWero KOHTpaKTa, ykaxuTe B pe3toMe 3Ty MHpopmaumio. Npy Hanmymm B Balem TpyLOBOM
CTaxe yacTblX UNn AANTENbHBIX NEPEepPbLIBOB B paboTe, XenatenbHo 06 bSACHNTb 3TOT hakT
noTeHumanbHbIM paboTonatensimM. Y To4HuTe, Yem Bbl Obiin 3aHATHI B TOT BPEMEHHO Nepuoa,
Korpa He pabotanu, Hanpumep, Npoxoamnu cnyx6y B apMun, 611 B OTNYCKE Mo yxony 3a
pebeHKOM UM 3aHNMannCb LOMALWHKM X03SACTBOM.

Ecnu Baw pabounii ctax He coBrnagaeT ¢ 3anvcsaMmn B TPYAOBOW KHUXKE, MPW NepevncieHnm
KOMMaHuiA, B KOTOPbIX Bbl paboTanu, MOXHO yTOYHUTb B cCkobkax ¢pakT OTCYTCTBMS y BaC
ohuLManbHOro NOATBEPX AEHUS KAKOro-TO Nepunoaa Balel TpyaoBOi AesaTenbHoOCTU. B aTom
cny4yae XenaTenbHO ykasdaTb Cnocobbl CBA3M C BawMM PyKOBOACTBOM M KONNeramu ons
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NOATBEPXAEHUS 3TON MHGPOPMALIMM 1 MONYHYEHUS BalIE Xapak TEPUCTUKM.

Lns couckatenei ¢ onbiToM paboTbl 60nbwe 10 neT nnm ¢ 60bWUM KONMYECTBOM Pa30BbIX
MPOEKTOB, B pe3toMe cnefyeT 0Tpas3nTb TONIbKO Te AaHHble, KOTOPblE MOTYT CTaTb
NONOXUTENbHbIA (PaKTOPOM NPW paccMoTpeHMN paboTonaTenem Bawen kKaHanaaTypbl.

B pamkax paboTbl B 0[IHOW KOMMaHWM yKasblBanTe BCE OONXHOCTW, KOTOPbIE 3aHUManu, 31o
Har nsioHO NPOAEMOHCTPUpPYeT paboTomaTensm Baw KapbepHblid pocT. He ctonT nucathb:
«OBA3aHHOCTU - COTTACHO A0MXKHOCTHOM UHCTPYKLUMMW», XenaTenbHo NoapobHO NepeymcnnTb
BCe 00513aHHOCTM, KOTOpble ObiNK Ha Bac BO3N10XeHbl. Obsi3aTeNbHO YKaxnTe, Kakux
pe3ynbTaTtoB BaM yOanocTb A4OCTUYb HA Npedblaywmx Mectax paboT, HanpuMep «ob6bem
npoaax yBennunncs B 2 pasa», «NoaroToBfeHa 1 BHEAPEHA CUCTEMA 3NIEKTPOHHOMO
noKyMeHToobopoTax.

B pestome npencraBuTeneii TBOPYECKMX NPOCPECcCin - 0653aTenbHO fONXHA ObiTh CCbiNKa Ha
npumepbl paboT (MopTdONKo).

JononHutenbHas nHcpopmauus

***Kak npasuno, 370 NoCneaHUn pasaen sawero pestoMe, B KOTOPOM cnegyet oTpasnTb
NHGOOpMaLWIo, KoTopast He Bowna B pasaenbl «ObpasoaHne» 1 «MNpodeccnoHanbHbI
OMbIT», HO XapakTepuayeT Bac kak onbITHOro paboTHuka. Bce cBeneHns, ykasaHHbIe B 3TOM
pasnene, 0ONXHbI ObITb HANPaBNEHbl HA PeleHe OCHOBHOM 3a4ayun, CTosiWweln nepen
couckatenem Ha NepBoM aTtare novcka paboTbl: 3aMHTepecoBaTb paboToaarens u Nony4nTb
npurnaweHne Ha cobecenoBaHue.

B aToM pasgene cnegyeT oTpasnTb MHGOPMALMIO, KAKUMX UHOCTPaHHbIMK S3blkamu Bbl
BNadeeTe N B KakOi CTeneHun, Baw YPOBEHb BNaneHNs pPasfimyHbIMA KOMMbIOTEPHbIMY
nporpammamun. Ecnm aTn ceegeHns UMeoT HENoOCPEeACTBEHHOE OTHOLWEHME K BaLWM
oYHKLMOHaNbHbIM 06513aHHOCTSIM, cnenyeT Aatbh 6onee NoapobHy0 NHPOPMALIMIO O HANTMYKK
y Bac cepTudukaTos, NoATBEPX OAOWMX Baly KBaNMgoMKaLmio 1 nocnenoBaTenbHo
NepeyYmcnnTb NPorpammbl, C KOTOPbIMK BaMm NpeactomT paboTtarthb.

Ecnu Bawa TpynoBas nesaTenbHOCTb CBA3aHa C BOXAEHMEM aBTOMOOUNS, cnenyeT ykasatb
Hannyne npas 1 coBCTBEHHOro aBToMOOW NS, B CNy4yae ecnu Bbl FOTOBbI MCMNONb30BaTh €ro ANs
CNyXeOHbIX Hy X .

B aToi1 rpadpe cneayeT oTpas3nTb Bawy rOTOBHOCTb K KOMaHAMpPoBKaM. XenatenbHo YTOYHUTb
Kakue BapuaHTbl A5 Bac SBNAOTCS NPUeMneMbiMn (ONUTeNbHbIE/KPaTKOCPOYHbIE,
pervoHanbHble/3apybeXXHble) 1 OroBOPUTH NPOLIEHTHOE COOTHOLWEHKE: HanpuMep,
KOMaHANPOBKMN MOryT 3aHMMaThb, Hanpumep, 0o 90% paboyero BpeMeHun nnm, Haobopor,
OrpaHM4nMTb BO3MOXHOCTb ANNTENbHbIX Pa3be3aos, AONyCcTUM, ToNbko 20% oT paboyero
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BPEMEHN.

CnenyeTt coobwntb paboTtomatento o npuemMneMom rpadouke paboTtbl (Hanpumep, ¢ 9.00,
10.00, 11.00, 2/2 gHs, 1/3 cyTOK 1 T.4.), €CNX 3TO ABNSAETCH ONS BAC 3HAYMMbIM (PakTOpPOM npu
Bblbope HoBOro MecTa paboTbl. XenatenbHo B pe3toMe TakXe YTOYHUTb NPeanoYTUTENbHbIiA
TUN 3aHATOCTU, €CNUN Xenaemas O0NXHOCTb npegycMaTpmeaeT pasnyHble BapuaHThbI:
No/Has, YacTMyHas (C ykasaHnem KonmyecTBa BO3MOXHbIX paboymx 4acos), yoaneHHas
paboTa, ppunaHc.

Ecnu Bac nHTepecyeT TONbKO KOHTPaKTHas, BPEMEHHAsA UK pa3oBasi NPoekTHas paboTa,
3TOT paKkT Nyylle 0TPasnTb B BawWeM pestoMe, 4ToObl He NoNyYaTtb NUWHUE NPEnNOoXEHNs O
paboTe.

PekomeHpauunn

*** [IoNONHUTENbHbBIM NOCOM ANs paboTtopatens cnyxar pekomeHgaunn. XenatenbHo
yKasaTtb B pe3toMe MMeHa 2-3 4enoBek, KoTopble MOrnv Hbl oxapakTeprM3oBaTtb Bac kak
npodoeccnoHana. 9710 He 06s3aTeNnbHO A0NIXEH ObiTb BalWw HEMNOCPEACTBEHHbI PYKOBOAUTENb
c nocnenHero mecta paboThl, Bbl MOXETE yYKasaTb B Ka4eCTBE PpeKoMeHaaTesnen bbismnx
Konner, napTHepoB Nno 6nsHecy, 3apaHee 3apy4mMBLLNCH MX COrnacMeM NPOKOMMEHTMPOBATb
nepwog Balwei coBMecTHoi paboTbl. B TOM cnyyae, ecnv no TeM UK UHbIM NPUYUHAM Bbl HE
rOTOBbI NPenocTaBnTb B VIHTEpHETE KOHTAKTHYIO MHApOpMaLUMIO Ntoaen, KoTopble MOryT 3a Bac
MOPYYUTBCS, MOXHO OrpaHNYnTbCS dppasoii: «PekoMeHaaumm MoryT OblTb NpeaocTaB/ieHbl Mo
3anpocy».

JNINYHOCTHBbIE XapaKTepUCTUKHK

***B pasnena JlnyHble kayecTsa He CTOUT NEPeYnCnaTb BCE NONOXMUTENbHbIE Ka4eCTBa,
KOTopbiMK Bbl 06nanaete, Nyydlle CKOHLEHTPUPOBATHLCS TOMbKO Ha TEX, KOTOpPble HEOOXOANMbI
B NpodoeccnoHanbHOm AesaTeNnbHOCTH.

KoHTakTHasi mHdpopmaLms

***N nocnenHee. Ha HekoTopbix caiTax «0bweHne» paboTtonateneit C conckaTensamm
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MNPOMCXOOMNT UCKOYMTENBHO Yepe3 agMUHUCTpauuio cainTta. B aTom cnyyae, KOHTakThl
couckaTenen u KOMNaHU HeJOCTYNHbl ANg KaHamaaTos. Ha Hawem noptane
HOBOOAP-HOBOPOCCUAHE Bbl NpocTo ykadbiBaeTe KOHTAKTHYO MH(POPMAaLMIO B CBOEM
obbssneHnn. U ee BnaoaT Bce. He 3abyabpTe ynoMsiHyTb B CBOEM 00 bABNEHUN, YTO Bbl
pasMecTnnn NM4Hoe Pe3toMe B KayecTBe oTaenbHom ctatbu B kateropum  BA3A PE3FHOME
KkaTanora

PABOTA

Lnsa pasmeleHms pestoMe BOCNonb3ynTechb
NMnyHbiM MeHo +MMNTKOC+.
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